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The University of Edinburgh is an exciting, vibrant, research led academic
community offering opportunities to work with leading international academics
whose visions are shaping tomorrow’s world.

College of Medicine and Veterinary Medicine
Head of Academic Administration
Salary Grade 9 (£50,618 - £56,950 per annum)

The University of Edinburgh is a research and teaching institution of the highest
international quality, ranked in the global top 20 and located in one of the world’s
finest cities. The College of Medicine and Veterinary Medicine is seeking an
experienced manager with a proven track record in higher education teaching
management to provide overall leadership of academic administration for both
postgraduate and undergraduate activities across the College.

As well as high level administrative management for learning and teaching you will
provide strategic advice to senior colleagues and make a major contribution to College
strategy and policy in the area of learning and teaching. You will have significant
experience of leading, operational planning, developing polices and implementation
and managing multi professional administrative teams, excellent communication and
negotiation skills and the ability to work across organisational boundaries to develop
and implement constructive solutions to address complex problems.

We welcome applications from everyone irrespective of gender or ethnic group.
As women and members of ethnic minorities are currently under-represented in posts
at this level we particularly encourage applications from members of these groups.

For informal enquiries contact Sandra Brett, PA to Registrar at Sandra.Brett@ed.ac.uk

Vacancy Ref: 043337. Closing Date: 27 April 2018

For more information and to submit an application, please use the ‘apply’ button below.
Link: https://www.vacancies.ed.ac.uk/pls/corehrrecruit/erq_jobspec_version_4.
jobspec?p_id=043337

This is an inspiring, positive, creative, challenging and rewarding place to work. We will
support and nurture your talent, reward success and integrate academic, professional and
personal career goals, as well as give your career the benefit of a great and distinguished
reputation. You will benefit from a reward package that includes a competitive salary, generous
holiday entitlement, defined benefits pension scheme, staff discounts and much more.

Committed to Equality and Diversity.

The University of Edinburgh is a charitable body, registered in Scotland, with registration
number SC005336.

www.ed.ac.uk/jobs
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